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BPO ELKS# 593 

1712 S Boone st 

Aberdeen, wa   98520 
                 

   

  360-532-2211                                                     Fax 360-532-2110 

 

 

 

 

Event contract 

 

 

 

Event Description (Wedding, Dinner, etc) _______________________   Event Date ______________ 

               Time ______________ 

 
               (Guaranteed)   
 Room(s) required ____________________________   # of Guests  ______________ 

 

 

 

Primary Contact: 

 Name     ______________________________________ 

 Address ______________________________________ 

 Ph# _______________   Cell# _______________   Wk# _______________  

 E-Mail _________________________________ 

 

Secondary Contact: 

 Name     ______________________________________ 

 Address ______________________________________ 

 Ph# _______________   Cell# _______________   Wk# _______________ 

 E-Mail _________________________________ 

 

 

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  * 
 

 In order for us to secure your requested room(s) and date, the Aberdeen Elks #593 

 

does require at least $100.00 deposit to be paid upon finalizing the contract.  This deposit  

 

will of course, be deducted from your total invoice. 

 
 

Amount Paid $____________   Todayôs Date ____________   Received By ____________ 
  

 Ck# _________  Credit Card _________ 
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CONTRACT STATUES 

 

 

I. RENTAL COSTS 

        w / Catering or Bar 

 

 Room# 1   $ 250.00   $ 200.00 

 

 Room# 1A      250.00      200.00 

 

 Room# 2      100.00        75.00 

 

 

II.  DAMAGE DEPOSITS (Required) 

 

 $ 150.00 each  or  $ 350.00 for all three 

 

 

III.  SET-UP / CLEAN-UP CHARGE 

 

 $ 150.00 

 

IV.  BARTENDER 

 

 $ 150.00 each  (one per every 100 people) 

 

V. INSPECTION  

 

 An inspection will be done before and after the event.  Existing points of concern  

 

will be clearly notated.  Any damages or discrepancies incurred during the event will  

 

be the clientôs responsibility.  Maintenance and / or repairs will be deducted from the  

 

ñDamage Depositò.  Should these costs exceed the deposit amount, the client will be  

 

billed accordingly.  All decorations, tacks, tape, and trash must be removed. 

 

 

VI.    CANCELLATIONS 

 

 To receive full refund of room deposit,  cancellations must be made 30 days 

 

prior to eventééééé.No Exceptions. 
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VII.   ATTENDING GUESTS 

 

 A final guaranteed number of quests must be received by Monday of the week  

 

prior to event.  Charges will reflect the guaranteed number or the actual number served, 

 

whichever is greater.  The Elks is not responsible for service of more than 10% of  

 

attendance above guaranteed number.   

 

 

VIII.   TAX 

 

 All functions are subject to Washington state sales tax and a 15% gratuity. 

 

 

IX.    CONDUCT 

 

 Pease, remember you are responsible for your guests.  The Elks reserves the right 

 

to discontinue any function, if necessary, due to inappropriate behavior.  All participants 

 

must remain in the function area, except for the accepted use of hallways and restrooms. 

 

No alcohol is permitted outside designated areas.  No non-Elk attendants are permitted in  

 

the Elks lounge unless an Elk member properly signs them in.  Children must be  

 

supervised at all times and not allowed to roam unattended. 

 

 

X.     ALCOHOL 

 

 No one under the age of 21 is allowed to purchase or consume liquor. 

 No outside alcohol allowed on premises. 

 

 

XI.   SECURITY 

 

 The Elks also reserves the right to require security personnel be supplied for  

 

certain mixed age or youth events that are large and / or expected to run late.  The  

 

Security person(s) must be a licensed law enforcement officer(s). 
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XII.   CLOSURE 

 

 All entertainment must end by 1:00 AM and all functions must end by 1:30 AM. 

 

 

 

 

  If you have any questions or concerns not covered in this document,  

 

please feel free to pose them at this time. 

 

 

  If you understand, accept and agree to all conditions listed herein,  

 

please, sign below. 

 

 

 

 

 EVENT REPRESENTATIVE _____________________________ 

 

 CLUB MANAGER ______________________________________ 

 

 CONTRACT DATE _____________________________________ 
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MENU OPTIONS  
 

Buffets, Banquets or  
Restaurant Style Dining  

BPO Elks #593  
1712 S Boone St.  

Aberdeen, WA 98520  
 360 -532-2211             Fax 360 -532-2110 
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Appetizer Buffets  
 

Meat & Cheese Tray, Tortilla Wraps 

 Breads, Chips, Dips & Condimentsééééé.$7.00 per person 

 

 

2 Items from the ñHot Appetizersò list plus 

 2 Items from the ñSaladsò listééééééé$11.00 per person 

 

 

4 Items from the ñHot Appetizersò list plus 

 2 Items from the ñSaladsò listééééééé$13.00 per person 

 

 

Banquets  
 

 

Entrée Option #1 (Select one of the following) 

 

   Chicken Parmesan, Baron of Beef, Baked Ham 

 or Smothered Chicken Breastééééééé$16.00 per person 

 

 

Entrée Option #2 (Select one of the following) 

 

   Prime Rib, Chicken Cordon Bleu, Chicken Oscar, 

  Salmon or Roast Pork with Dressingééééééé$18.00 per person 

 

 

Miscellaneous  
 
 

Fruit Salad or Fruit Tray  (Serves 50)ééééééééé$35.00 

 

Punchéééééééééééééééééééé..$25.00 

 

For a ñCheese Ball with Crackers & Chipsò or another item from the ñHot Appetizersò 

or ñSaladsò list , please add an additional $2.00 per person. 

 

Chocolate or Champagne Fountains Are Not Permitted 
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Dining Style Selections  
Buffet Styleé 

Choice of Entrée Option #1 or 2 

Green Salad with Dressing, Dinner Roll and Butter 

2 Items from each of the ñVegetablesò & ñStarchesò lists 

Coffee, Tea and Water 

 

Restaurant Styleé(Additional $2.00 per person) 

 

Choice of Entrée Option #1 or 2 

Green Salad with Dressing, Dinner Roll and Butter 

1 Item from each of the ñVegetablesò & ñStarchesò lists 

Coffee, Tea and Water 

 

Menu Options  
Hot Appetizersé 

Meatballs in Stroganoff Sauce, Chicken Strips, Egg Rolls, 

Meatballs in Mushroom Sauce, Sweet & Sour Chicken, 

Meatballs in BBQ Sauce, BBQ Lilô Smokies or Clam Strips 

 

Starchesé 

Scalloped Potatoes, Mashed Potatoes, Baked Potatoes 

or Rice Pilaf 

 

Vegetablesé 

Peas, Carrots, Corn, Broccoli, Green Beans 

or Mixed Vegetables 

 

Saladsé 

Greens with Assorted Dressings, Cole Slaw, Plain Jell-o, 

Potato, Macaroni or Pea Salad 

 

Linen Charges  
  Number of Guests 

           0 to 50    $100.00 

         51 to 100    $225.00 

                   101 to 200    $350.00 

 

We look forward to being of service  
to you and making your  

event successful!  
 

 Event Date éééééééééééé. 
 
 Event Time éééééééééééé. 

 


